How-To-Write/E-Mail Members of Congress and The President
“But does my letter really do any good?” The answer is “Yes.” 

Members of Congress often say they are encouraged to introduce or support legislation because of the mail they receive. Favorable mail can help members take amore courageous stand. Adverse mail can discourage them from voting for legislation they might otherwise support. 

Your Vote Counts More
I think letters have an effect on members of Congress. Everybody’s vote counts in America, but those who sit down and write letters make their votes count more times…Nothing is more effective than a letter that reflects both an understanding of the question involved and a sincere expression of a personal viewpoint based on that understanding. 

–John F. Kennedy, August 1963, speech to editors of national women’s magazines.

Instant Response
The President and the White House staff are especially interested in the immediate public response to Presidential speeches and decisions on policy before an organized campaign may develop. Why not make it a habit to send a telegram, email, or tweet to the President giving your reaction within six hours after a major statement is made? It is easy to use Twitter to voice your concerns.

In your letter:
1. Spell names correctly, write legibly. 

2. Be as brief as possible.

3. Begin with commendation for a vote or a speech where possible. Support a courageous stand and encourage continued leadership.

4. Come to the point quickly, clearly, and concisely. Where possible, give the bill number or title of the legislation. 

5. Give reasons for your stand in your own words. Draw on your own personal experience. You may wish to enclose a newspaper article, an editorial, a letter to the editor from your local paper, or other information.

6. Raise questions. A well formulated question can express a viewpoint and encourage response. 

7. Write about only one subject in a letter. 

8. Make your letter timely. Letters to members of the committee considering the bill are most important. Congress does most of its work in the committee. It has been estimated that 90% of the bills pass on the floor as the come from the committee. 

How does a member of Congress handle mail?
A staff member will open it, and assign it to whichever aide can best deal with it. The elected official will only be given those that concern him personally, for whatever reasons, and the ones that he has asked to handle directly…

Your letter, if routine, will get routine treatment. But if it is special for whatever reason, it will deserve and get special treatment. For you are presumed to be a voting constituent and no member wants to alienate a voting constituent…

The Congressmen and the executive officers both ask for a mail count, by subject and attitude, from time to time. 

What about…

· Petitions? They count for very little in Washington.
· Postcards? A letter is better.
· Email and Twitter? An attention getter and especially useful just before a vote or during a speech. It is also easy. 
· Phone calls? Person to person calls, especially if you have had previous contact with the Member, sometimes get through. Phone 202/224-3121 and ask for the Member by name. 
· Personal visits? Best of all; require more preparation on issues. Read Friends Committee on National Legislation’s (FCNL) How to Visit Your Congressman. Visit their website at http://fcnl.org. 

· The legislator who pays no attention: Read FCNL’s How-to-Work in Politics and How-to-Work for the Congressional Candidate of Your Choice. 

Click HERE to contact the Whitehouse online.

Click HERE to contact Congress representatives

Address Senators:

Office of Senator (Name)

United States Senate

Washington, D.C. 20510

Dear Senator…

Address Representatives: 
Office of Representative (Name)

U.S. House of Representatives

Washington, DC 20515

Dear Rep…

Address the President:
Office of President (Name)

The White House

1600 Pennsylvania Avenue NW

Washington, DC 20500

Dear President…
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